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SUBIECT: CRIME SCENE PROCESSII\G

This is a revised operating procedure and supersedes all previous procedures pertaining to this

subject.

I. PURPOSE

To clarify responsibilities and procedures as they apply to the protection, collection,
preservation, anaþsis and storage of evidence collected by members of the National City
Police Deparffnent.

U. POLICY

The following responsibilities and procedures shall be adhered to by all affected members

of the DeparÍnent.

In. RESPONSIBILITY

Patrol Officer

The responding patrol offrcer(s) have the responsibility of securing and protecting the

scene and any evidence contained in the area of the scene. A designated off,rcer will
document any and all entries into the crime scene area. Taking of initial interviews,
preparation of the officer's report and collection and preservation of any evidence at the

scene will also generally be the responsibüity of the responding offlrcer, unless:

A. A homicide or violent crime likely to result in death is involved. In this case, the

responding offtcer shall be responsible for:

1. Rendering aid to any injured persons;

2. Protectins the crime scene. and
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3. Initiating the preliminary crime report, (including initial victim/witness
interviews), and ensuring that other off,rcers complete and submit their
follow-ups, (unless a supervisor specifically assigns this responsibility to
another unit).

B. A person is apprehended, whom Investigations has requested they be notified
regarding, in which case Investigations will take over, In that case, only a

narrative will be necessary.

Investigator

Investigators will respond to and assume responsibility/conuol of all actual or likely
homicide scenes, and will investigate all self-initiated and assisned cases.

IV. PROCEDURES PIJRSUANT TO EYIDENCE COLLECTION

A. Photographing/Videotaping

1. Only trained/qualified personnel will photograph/videotape a crime scene.

2. Specific Concerns

a. Circumstances when a scale should be used.
b. 'When the court demands that nothing be introduced into the field of

view, a separate photo can be taken using the same camera
position, lighting and settings. The dimensions of a fixed object in
the scene may also be taken to provide a scale of reference.

Videotapes should be used to support, not replace still photography.

Information to be recorded with Photos/Videos

aJ.

4.

a.

b.
c.
d.

Date.

Time.
Location.
Case Number.

Sketch

The following elements should be included:

B.

1. Date and time of preparation;
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2. Name(s) of person(s) preparing the sketch;

3. Direction of North:

4. Address, floor or room number;

5. Dimensions:

6. Relation of the crime scene to other buildings, geographic features or
roads;

7 . Location of signihcant features of the scene, including the victim, and

8. Location of physical evidence recovered.

V. FMLD PROCESSING OF EVIDENCE

A. Collection

Appropriate/current methods will be used to ensure:

1. Preservation of condition:

2. Prevention of the introduction of foreign materials into the evidence;

3. Collection of the most complete samples possible and practical, and

4. Materials and substances are collected from a known source, whenever

available, for submission to and comparison by the laboratory with
physical evidence collected.

B. Storaee

Evidence will be stored according to the most appropriate and current methods,

including:

1. Perishable evidence

Such as liquid and blood samples must be placed in proper containers and

delivered promptly to the laboratory or the property/evidence refrigerator;
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2. Clothing

Wet or bloody clothing should be air dried and packaged in papt bags;

3. Physiological fluids

Should be frozen:

4. Latent Prints

Objects possibly supporting latent fingerprints must be protected from any

movement or action that might destroy or contaminate the prints.

C. Evidentiarv Records

In order for physical evidence to be accepted with full weight in court, it is

essential that the chain of custody be maintained. The f,irst element of the chain of
custody is evidentiary records:

1. Mark or label the item, as soon after collection, seizure or receipt as

possible-but no later than the end of the retrieving ofhcer's/employee's
shift, with the following information:

a. Date;
b. Case Number;
c. Tag Number;
d. Initials and Identification Number.

*Item itself should be marked with at least the off,rcer's initials. If
evidence may be altered/destroyed by the markings, the rest of the
information may be marked on the storage bag(s).

2. Package and seal evidence. Mark information listed in V.C.1.d. on a label

and place on the seal of the evidence packaging.

3. Prepare a crime scene evidence inventory list, which includes each

evidentiary item associated with the case, including the following
information:

a. Item description, including (if applicable), make, model and serial
number;

b. Source or location item(s) obtained from, and

c. Name of person collecting the item(s).
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VI. NO EVIDENCE RETRIEVED FROM TIIE SCENE

If no evidence is collected from the scene of a serious crime against person or prope{y,
the assigned investigator will state the circumstances surrounding the reason(s) why in
his/her initial report.

VII. CIIAIN OF CUSTODY

The chain of custody begins with evidentiary records, Once the evidence has been

collected and recorded, a record of any transfer of said evidence must also be made. The

record of transfer of physical evidence will include the following information:

A. Date and time of transfer;

B. Receiving person's name and functional responsibility;

C. Reason for the transfer:

D. Name and location of the laboratory, (if applicable), and

E. Synopsis of the event and examinations desired when transferred to an outside

agency.

Related Policies

O.P. 028 Crime Scene Specialist




